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How to: Compress images in PowerPoint

Open your PowerPoint file.

Select a slide that contains an image or picture.

Select the image or picture.

Click the Picture Format ribbon at the top of the screen.

Click Compress Pictures.

Select the checkbox to Delete cropped areas of pictures option to reduce the size of the image
or picture in the presentation.

Choose Email (37 ppi): minimize document size for sharing.

Uncheck Apply only to this picture if you want all of the pictures in the entire presentation to
be compressed so you will have a smaller file size.

Click OK.
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